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 – The requirements herein apply only to the GCBH Central Office and its functions. 

X – The requirements herein apply, verbatim, to GCBH and its network providers2. 
 – The requirements herein apply both to GCBH and its network providers2.  Additionally, network providers 

must have internal documents outlining their processes for implementing the requirements, insofar as they 
relate to actions for which network providers are responsible. 
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1See definitions of document types in AD100, “Development, Approval & Review of Formal RSN Documents” 
2”Network Provider” – An organization with which GCBH is contracted for the provision of direct services. 
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PURPOSE: To define requirements relating to adequate documentation, accounting 
procedures and accounting records that clearly identify all Greater Columbia 
Behavioral Health (GCBH) revenues, expenditures, unexpended funds, and 
reserve balances, consistent with the department’s budgeting, accounting, 
reporting system (BARS), generally accepted accounting principles (GAAP), 
governmental accounting standards board (GASB), and applicable OMB 
Circular A-87, A-110, or A-122. 

DEFINITIONS 
I. None 

POLICY 
A. Accounting records are supported by properly executed accounting documents. 
B. All accounting records are maintained in accordance with applicable standards and/or 

regulations. 

PROCEDURE 
1. Accounting records, supporting documentation and statistical reports are retained for a 

period of five years, with the exception of the following: 
 

1.1. If litigation, claim, or audit is started before the expiration of the five year period, the 
records will be retained until litigation, claim or audit funding involving the records 
are resolved. 

1.2. Records for nonexpendable property acquired with resources from the department 
will be retained for five years after final disposition. 

 
2. GCBH member governments and their subcontractors maintain books, records, 

documents, reports, and other evidence of accounting procedures and practices which 
sufficiently and accurately identity all funding provided by GCBH, interest earned on such 
funding, and all uses of such funding. 

 
3. GCBH member governments and mental health service providers under contractual 

agreement with member governments or directly with GCBH each maintain, document, 
and utilize a cost allocation plan.  The cost allocation plan charges, assigns, or allocates 
costs to cost centers.  Basic cost centers include:  County Administration, Direct Service 



 

Agency Administration, Training, Public Information and Education, Inpatient, Crisis 
Response Systems, Community Support Services, Residential Services, Resource & 
Utilization Management, ITA Judicial-Administration, and Other Programs & Projects.  
For additional cost centers and cost center descriptions refer to Budgeting Accounting & 
Reporting System (BARS) Supplementary Instructions for Mental Health Programs. 

 
4. GCBH, member governments, and mental health service providers under contractual 

agreement with member governments or directly with the GCBH each have an annual 
fiscal audit. 

 
5. GCBH member governments and mental health service providers under contractual 

agreement with member governments or directly with GCBH provide to GCBH on request 
all books, records, documents, reports and budgets applicable to GCBH funding. 

 
 
 

APPROVAL 
/S/ William Wilson  04/03/08 
William Wilson, DrPH 
Director 
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